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1. O0nime moy10:KeHUs

1.1. ITonoxxeHune o TMopsaKe pa3paOOTKHW U MPUHATHUS JIOKAJIBHBIX aKTOB (Jajiee -
[Tonoxenne) M yHUITUNTAIBHOTO Ka3€HHOT'O JOIIKOJILHOT'0 00pa30BaTEIbHOTO YUPEKICHUS:
netckuii cag Ne 5 obmepasBuaroniero Buja (nanee - JJOY) pazpaborano B COOTBETCTBUU

- co ctathelt 30 DeaepanbHOro 3akoHa oT 29.12.2012 r. No 273-®3 «O06 oOpazoBaHumn
B Poccuiickon @enepaunmy,

- TpynoBbeim koziekcom Poccuiickont denepamnuu,

- I'paxxmanckum koaexkcom Poccuiickoit denepannu,

- YcraBoMm JIOY

C LEJbI0 pa3rpaHUYCHUST TMOJHOMOYHM, ONPEACICHUA TMOpsJKa JICUCTBUU, H
HalpaBieHO Ha u30eKaHWE HAPYIICHUH KOHCTPYKTUBHBIX HOPM, HOPM TPYJOBOIO
3aKOHOJATEJIbCTBA, 3aKOHOIaTEIILCTBA 00 0OPa30BaHUM M MHBIX TIPAaB M CBOOOT TPk IaH.

1.2. Tlonoxenue omnpezaenser odmue TpeOOBaHUS K MOPSAKY Pa3pabOTKH MPOSKTOB
JIOKaJbHBIX aKTOB, OCHOBHBIC TPeOOBaHUS K COJEP)KAHHUIO JIOKAJIbHBIX aKTOB, MOPSIIAKY
MPUHATHS YKa3aHHBIX aKTOB, a TAKKE BHECEHUE B HUX JIONOJIHEHUN U U3MEHEHU.

Hensvu u 3amagamu [1010KSHHS SIBIISIOTCS:

- CO3JaHHE €IUHOM U COrJIaCOBAaHHOI CHUCTEMBI JIOKAJIbHBIX aKTOB;

- oOecrnieyeHre MPUHIINIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JEATEIIHHOCTH;

- COBEPIICHCTBOBAaHWE IIpoIecca IOATOTOBKH, O(GOPMIICHUS, TPUHATHSI U
peanr3alnu JOKaJIbHBIX aKTOB;

- IpenoTBpalleHHe  IyOJMpOBaHUS  PETYJIUpPOBAaHUSA  OOIIECTBEHHBIX U
o0pa3oBaTeNbHBIX OTHOIICHUH.

1.3. Ilonoxenue sBisgeTcs okanbHBIM akToM MKJIIOV: n/c Ne 5 m BBOmuTCS B
JEeHCTBUE IPUKa30M 3aBeayromiero JOVY.

2. IlonsiTHe JIOKAJIBHOI0 AKTA

2.1. IlonsATHE JTOKATBLHOTO AKTA.

[lon nokaJbHBIMH aKkTaMH B CMbIci€ Hacrosmero llojgokeHuss MOHUMAaroTC
pa3pabarbiBaembie U npuHuMaeMmbie B JIOY B COOTBETCTBUM C €ro KOMIIETEHIIUEH,
OMpECIICHHON JEHUCTBYIOIMM 3aKOHOAATENLCTBOM U YcraBoMm JIOY, BHyTpeHHUE
JIOKYMEHTBI, YCTAaHABIMBAIOIIME HOPMBI (ITpaBUiia) OOIIETO XapaKTepa, IpeJHa3HauCHHbIE
JUISL  PEryJaupoOBaHUs] TMPOU3BOACTBEHHOM, YIpaBIeHUECKOW, (PUHAHCOBOH, KaJpOBOM,
obpa3oBareiabHON U MHOU (DYHKIIMOHATBHOM AesTensHocTd BHYTpH JOVY.

Jlokanbuble akThl JJOY peiictByroT TOnbkO B mpenenax JOY um He moryr
pEryaupoBaTh €ro OTHOILLEHHUS BHE €TO.

2.2. JlokanbHblE aKThl, perymupymoomue oOpa3zoBaTenbHbli mporecc B IOV
KOHKPETU3HUPYET MpaBa U 00s13aHHOCTH YYACTHUKOB 00pa30BaTEIbHBIX OTHOLICHUI.

2.3. JIokaJIbHBIE aKThl, peryaupyromue Tpynosbie oTHomeHus B JIOY cocraBisitoT
0c00yI0 00JIaCTh OTHOIICHHN MEXay padoTofaTeneM M pabOTHHKaMHU, pa3padaThIBaIOTCA
JUIs pealu3aly IpaB pPaOOTHUKOB, HCIIOJHEHUS HMH OOS3aHHOCTEH, HOJAepKaHMs
JUCLUUIIMHBL B TPYZOBOM KOJUIEKTMBE. HOpPMBI JIOKQJIBHBIX AaKTOB, YXYALIAIOLINAE
MOJIO’KEHHE PAOOTHUKOB MO CPABHEHUIO C YCTAHOBJIEHHBIM TPYAOBBIM 3aKOHOJATEIbCTBOM
Y MHBIMM HOPMAaTHWBHBIMH IPAaBOBBIMHM aKTaMU, COJAEp KAaIlMMH HOPMBI TPYIOBOTO IIpaBa,
KonnekTuBHBIM JAOTOBOPOM, COTJIAIIEHUSMH, a TaK)K€ JIOKAJIbHBIE AKThl, MPUHATHIE 0€3



coOJII0/IeHHs1, ycTaHoBiIeHHoro cT. 372 TpymoBoro kojaekca Poccuiickoit deneparuu
nopsi/Ika ydera MHEHUS TMpPEJCTaBUTEIHHOrO opraHa pabOOTHHUKOB, HE MOJUIeKaT
MIPUMEHECHHUIO.

JlokayibHBIE aKThl YTBEPKAAIOTCS paboromaresieM (3aBeAYIOIIMM) B Ipeaenax
KOMIIETEHIIUU B COOTBETCTBUU C TPYAOBBIM 3aKOHO/IATEILCTBOM U MHBIMU HOPMATHBHBIMU
MPaBOBBIMU aKTaMU, COJIEPKAIlIMMUA HOPMbI TPYJOBOTO MpaBa, KoIeKTUBHBIM JJOTOBOPOM,
cornamenusiMu (4. 1 cr. 8 TK PD).

2.4, YuuduimpoBaHHBIX (GOpM [ NpPUHATUSA JIOKalnbHBIX akToB JIOY He
yCcTaHaBIUBaceTCs. VICKIIIOUEHHEM COCTaBIISIOT InTaTHoe pacmucanue (popma Ne T-3),
rpadpuxk ornyckoB (dopma NeT-7) um Qopmbl JIOKaTbHBIX HOPMATHUBHBIX aKTOB,
yrBepxkaeHHble [locranoBnenuem ['ockomcrara Poccum ot 05.01.2004 r. Ne 1 «O6
YTBEPKIACHUN YHUPUIIUPOBAHHBIX (HOPM TEPBUYHON yUETHOW MOKYMEHTAIUU IO y4YEeTy
TpyZla U ero omjaTel». @OpMbl OCTAIBLHBIX JTOKATbHBIX aKTOB, 3aBEYIOIIUNA ONMpeaeseT
CaMOCTOSITEBHO.

3. Buabl JTOKAJIbHBIX AKTOB

3.1. B coorBercTBHM ¢ YCTaBOM [JE€ATEIBHOCTb YUPEKIACHUS PErIIAMEHTUPYETCS
CIIEAYIOIIMMU BUJAMU JIOKAJIbHBIX AKTOB:

- TIOJIOXKEHUS,

- IOCTaHOBJICHH],

- pelleHus], IPUKA3bI,

- pacnopsKEHUs,

- NHCTPYKLUH,

- TOJDKHOCTHBIE MHCTPYKIIUH,

- IpaBuJIa,

- IOPSJIKH.

[IpencraBieHHbIl  MepeYeHb  BUAOB  JIOKAJIbHBIX  aKTOB  HE  SIBISIETCA
VCYEPITBIBAOLLUM.

3.2. JIokanbHbIe aKThl MOT'YT OBITH KJIACCU(PUIIUPOBAHBI:

a) Ha TPYMIIBI B COOTBETCTBUHU ¢ KomrmieTeHuueit JJOVY:

- JJOKaJIbHBIE aKThl OPraHU3ALMOHHO - PACIOPSIUTEIBLHOIO XapaKTePA;

- JIOKQJIbHBIE aKThl, PETIIAMEHTUPYIOIIKE BONPOCHl OpraHU3alii 00pa30BaTEIbHOTO
npolecca;

- TOKAJIbHBIE aKThI, pEeraMEeHTUPYIOIINE OTHOLIEHUSI paboToaaTens ¢ pabOTHUKAMHU
U OpraHu3aluio y4eOHO-METOANYECKON paboThI: - JIOKAJLHBIE aKThI, perjaMeHTUPYIOIINE
NEeATENbHOCTh OPraHOB CaMOYIPABIICHUSA: - JIOKAJbHBIE aKThl, PErJAMEHTUPYIOIINE
aJIMMHHUCTPATUBHYIO U (PUHAHCOBO-XO03UCTBEHHYIO JEATEIbHOCTD;

- JJOKaJIbHBIE aKThI, 00ECIIEUNBAIOIINE BEACHUE JAEIONPOU3BOICTBA.

0) M0 KpUTEPUSIM:

- [0 Kpyry JHI: pacupoCTpaHsIollMecs Ha BceX paOOTHUKOB U  He
pacrpocTpaHsIouecs Ha BceX pabOTHUKOB OpraHU3alllu;

- [0 cnoco0y NpPHUHATHS: TPUHUMAEMbIE PYKOBOJUTENEM €AUHOJIUYHO U
OPUHUMAEMbIE C  Y4€TOM  MHEHHMS  [PEJCTaBUTEIBHOIO  OpraHa  Y4acTHHKOB
o0pa3oBaTeIbHBIX OTHOLIEHUI WJIM OPraHOB CaMOYITPaBJICHUS;
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- 110 CPOKY I[CﬁCTBPIiI: ITOCTOSHHOI'O ﬂCﬁCTBHH, C OIIPCACIICHHBIM CPOKOM I[CﬁCTBPIH;
- 110 CPOKY XPaHCHHUA: IIOCTOAHHOI'O XpAHCHUA 1 BPCMCHHOI'O XpPAHCHHUA.

4. CTpyKTYypa H coaepKaHne JOKAIbHBIX AKTOB

4.1. CtpykTypa U COAEpKaHUE JIOKAJbHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOIUMO MPUHATUE TAKUX aKTOB.

4.1.1. IlpumepHast CTpyKTypa NOJ0KEHUS (MOPSAIKA):

- 001Me noJiokeHus (rmpeamOyna) - B HEM yKas3bIBaeTCs 1€ U MOTUBBI IIPUHATHS
HOPMATHBHOTO TIPABOBOTO aKTa, MOPSAAOK MPHUHATHS U CPOK ACHCTBUSA, TMOHATHHHBIA
amnmapar;

- COJIEprKaTeNbHasl YacTh - COJAEPXKUT 00s3aTelIbHbIE pa3/elibl; Ha3BaHUs Pa3feiioB
oopMIIsitOTCSA B BHJIE€ MTyHKTOB, KOTOpPbIe HyMEPYIOTCS apaObCKuMu 1uppaMu ¢ TOUYKOH U
BBIJICIISIFOTCSL KUPHBIM MIPU(GTOM WIM CTPOYHBIMU OyKBaMU (TEKCT BHYTPU pa3/eiioB
OOBIYHO JIETUTCS Ha MYHKTHI U MOANYHKThI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO, LIU(PPOBYIO
WIM MapKEPHYIO HYMEPALIHIO).

4.1.2. IlpumepHast CTpyKTypa JTOJKHOCTHOW HHCTPYKIUU:

- 0011IKE TTOJIOKEHUS;

- IOJDKHOCTHBIE 00S13aHHOCTH,

- 1IpaBa;

- OTBETCTBEHHOCTb.

4.1.3. [IpumepHas cTpykrypa KoyIeKTUBHOTO JOrOBOpa ONMPENENSIETCS CTOPOHAMH,
HO B OCHOBHOM COCTOMT M3 HECKOJIbKMX Pa3eiioB U IPUIOKEHUN:

- BCTyNUTEIbHAs 4acTh (B HEH (OPMYIHUPYIOTCS OCHOBHBIC HAIIPABJICHUS Pa3BUTHS
OpraHu3aIim);

- MpaBa ¥ 00S3aHHOCTH aIMHUHUCTpAIUH, paboToaaTe s,

- IpaBa U 003aHHOCTHU PAOOTHUKOB U MX MPEICTABUTEIILHBIX OPTraHOB.

4.1.4. Ilpumepnas ctpykrypa [IpaBuili BHyTpEHHETO TPYAOBOIO PACIOPSIAKA:

- 00I1IME MMOJIOKEHHUS;

- IOPSAJIOK MPUEMA U YBOJIbHEHUS pAOOTHHUKOB;

- OCHOBHBIE IpaBa, 00S13aHHOCTH U OTBETCTBEHHOCTh pabOoTOAATEIIs;

- IpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTh PAOOTHUKOB;

- PEXXUM pabOTHI U BpEMS OT/IbIXA;

- OIUIaTa TPY/a;

- MEpbI TIOOMIPEHUS ¥ B3bICKAHMS,

- 3AKJIIOYUTEIbHBIC MMOJOKEHUS.

4.1.5. TpynoBoii 1oroBop (3¢ GhHEKTHBHBIN KOHTPAKT) HE MOXKET COAEPKaTh HOPMBI,
YXyJLIAIOMINE MMOJIOKEHNUsT pa0OTHUKOB 110 CPAaBHEHUIO C TPYAOBBIM 3aKOHOJIATEIbCTBOM,
KonekTHBHBIM TOTOBOPOM, COTJIAIIEHUSIMH.

[IpumepHast cTpyKTypa Tpya0BOro 10ropopa (3QQPeKTUBHOrO KOHTPAKTA):

- ipeamOyna;

- o0IIIME MOJIOKEHHUS;

- IpaBa 1 00s13aHHOCTH PAOOTHHKA;

- IpaBa ¥ 00s3aHHOCTU PabOTOAATEIS;

- oIuIaTa TPy/a;



- pabouee BpeMs U BpeMsi OT/IbIXa;

- COLMAJbHOE CTPaxOBaHWE U MEpPbl COIMAIBHONW TMOAJCPKKH pPaOOTHHKA,
PETyCMOTPEHHBIE 3aKOHOJATENIbCTBOM, OTPACIEBBIM COTJAIIEHUEM, KOJUJICKTUBHBIM
JIOTOBOPOM, HACTOSIIIUM TPYJIOBBIM JIOTOBOPOM;

- UHBIE YCIIOBUS TPYIOBOTO JIOTOBODA;

- OTBETCTBEHHOCTh CTOPOH TPYOBOT'O IOTOBOPA;

- UI3MEHEHHUE U MpeKpalleHue TPY10BOro 10roBopa;

- 3aKJIIOUUTEIbHBIC TIOJIOXKEHUS;

- PEKBU3UTHI CTOPOH.

4.1.6. JloroBop 00 oOpa3oBaHNHU 3aKIF0OUAETCS B TPOCTON MUCHbMEHHOM (hopMe Mex Ty
JOY u pogutenssMu (3aKOHHBIMH TPECTABUTEISIMU ) BOCITUTAHHUKOB.

[TpumepHas cTpyKTypa 10roBOpa 0Opa3oBaHUS:

- mpeamOya;

- IPEIMET JI0T0BOPA;

- 00513aHHOCTH | MpaBa CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- IOTIOJTHUTEbHBIE YCIIOBHUS,

- PEKBU3UTHI CTOPOH.

4.2. TexkcT JOKaTbHOTO akKTa COCTaBJseTCsS Ha pycckoMm s3bike (m. 3.20.
«YHUPUIIUPOBAHHONM  CUCTEMBI  JIOKYMEHTallud.  YHUQUIUpPOBAHHAs  CHCTEMa
OpPraHU3allMOHHO - PACMOPAIUTEIBHON JOKyMeHTaruu. TpeboBaHus K O(OPMICHUIO
nokymeHToB. [[OCT P 6.30-2003»).

JAst ay4miero BOCHPHUSITHS TEKCT MOXET OBITh paslieJieH Ha OTNEJbHBIE YacTH
(pa3menbl, moApa3aeibl, TyHKTH U T. 1.). Kakmoil gactu cieayer MpUCBOUTH 3arojOBOK,
KOTOPBIH JIOJDKEH MepeaBaTh €€ KpaTKoe COJIepKaHue.

4.3. IIpu HEOOXOAMMOCTH ISl TTOJHOTHI M3JIOKEHUSI BOIPOCA B JIOKAITBHBIX aKTaxX
MOTYT BOCIPOM3BOAMTHLCS OTACIBbHBIC TIOJIOKCHHWSI HOPMATHBHBIX aKTOB PoccHiickoit
deneparuu, KOTOPbIE JOMKHBI UMETh CCHUIKM HA 3TH aKThl U Ha O(UIIUATBHBIN UCTOYHUK
UX ONyOJMKOBaHMUS.

4.4. Ecnu B TOKaJIbHOM aKTe MPUBOASATCS TaOJIUILIbI, TpaduKH, KapThl, CXEMbI, TO OHU
JOJKHBI O(OPMIIATHCS B BUJIE TIPHIIOKCHHH, @ COOTBETCTBYIOIINE MyHKTHI aKTa JOHKHBI
UMETb CCHUIKM Ha 3TH MPUIIOKEHHUS.

4.5. JIokyMEeHTBI - TPUIIOKEHHS JOHKHBI MMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBAIOIIYI0 HA UX CBS3b C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKA CTaBUTCS B MPaBOM
BEPXHEM YINIy JOKYMEHTa - MPWIOKEHUS W BKiIodaer: ciioBo «lIpunoxeHuey, npu
HEOO0X0AMMOCTH ero Homep (6e3 3Haka No), HAaMMEHOBAHHUE, JaTy U HOMEP OCHOBHOTO
JTOKyMeHTa. JIoKanbHbIN aKT JIOJKEH UMETh CKBO3HYIO HYMEPAIIUIO CTPAHHUIL.

5. Pa3pa0oTKa JIOKAJIbHbIX AKTOB
5.1. HumaTopoM MoAroTOBKHU JTOKAIBHBIX AKTOB MOTYT OBITh:
- YUPEIUTED;
- oprasbl YnpaieHusi 00pa30BaHHUEM;
- anmunucTpanus IOV B nuiie 3aBeAyroIero;
- Opradbl rOCYJIapCTBEHHO - 00IIeCTBEHHOTO yrpasieHus JJOVY;



- YYaCTHUKHU 00pa30BaTeIbHBIX OTHOLICHUH.

OcHoOBaHMEM U1 IOATOTOBKH JIOKAJIBHOI'O aKTa MOT'YT TAK)K€ SIBJISITbCS U3MEHEHMSI B
3akoHonarenbeTBe Poccuiickoit denepannu (BHECEHHE W3MEHEHUM, W3JaHHUE HOBBIX
JIOKQJIBHBIX aKTOB).

5.2. TIpoeKT JOKaIbHOrO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM TPYIIION
pabOTHHKOB M0 MOPYYEHUIO 3aBEAYIOIIEro, a Takke opraHoMm camoymnpanienus OV,
KOTOPBIN BCTYNUJI C COOTBETCTBYIOIIEH NHULIMATUBOM.

5.3. [loaroroBka JOKalIbHOrO aKTa BKIIIOYAET B C€0s1 M3y4YE€HUE 3aKOHOAATENbHBIX U
MHBIX HOPMATHUBHBIX aKTOB, JIOKaJbHBIX akToB JIOVY, periaMeHTUpYIOMMX T€ BOMPOCHI,
KOTOpbIE MPEATNONaraeTcsi OTpa3uTh B MPOEKTE HOBOI'O aKTa, M HA 3TOW OCHOBE BHIOOp €ro
BU/JIA, COJIEP’KAaHUSI U MPEACTaBICHUE €ro B MMCbMEHHOU (popme.

5.4. TloaroroBka HauOoyee BaXKHBIX JOKAJIbHBIX AKTOB (IIPOEKTOB pELICHUI
coopanuii, COBETOB IE€JAroroB, OpPraHoOB CaMOYIpPaBJICHHS, NPUKA30B, IOJOKEHUH,
MpaBWJI, MOPSAJIKOB) JIOJDKHA OCHOBBIBATHCS HA PE3yJIbTaTaxX aHajinu3a OCHOBHBIX CTOPOH
nesrenbHocTy JJOY, TeHaeHui ee pa3BUTHS U CIOKUBIICHCS CUTYaIlUH.

5.5. Tlo Bompocam mpuemMa Ha padoTy, MEPEBOIOB, YBOJIbLHEHUN, MPEIOCTABICHHUS
OTIIYCKOB, TOOUIPEHUN WM MPUBJICUYCHUE COTPYOHUKOB K JUCHHUIUIMHAPHOW WIH
MaTEepUaJIbHON OTBETCTBEHHOCTH M3AK0TCA MPUKa3bl, B cOOTBETCTBUU ¢ TK PO.

5.6. IIpoeKT TOKaNbHOIO aKTa MOAJIEKHUT 003aTeNIbHON TPOBEPKE HA IUTEPATYPHYIO
IpPaMOTHOCTb, KOoTOopast mpoBoautcs IOV camocTosTenbHO.

6. CoruiacoBaHue JIOKAJIBHOI0 aKTa

6.1. Ilpy HeOOXOIMMOCTH JIOKAJIbHBIN aKT MPOXOAUT MPOIIETYPY COTIACOBAHUS.

6.2. B mnpouecce coriiacoBaHusi JOKYMEHT MEpPeAaéTcs OT JHIL, 3aHUMAIOIINX
HUKECTOAIINE JOKHOCTHU, JIUIAM, 3aHUMAIOIINM BBIIIECTOSIINE TIOJKHOCTH.

6.3. CornacoBanue jjokaiabHOT0 akTa opopmiisitoT pekBuzuToM «COI'JTACOBAHO.
DTOT pEKBU3UT BKJIIOYAET MOAMHUCH U IOJDKHOCTD BUSUPYIONIETO TOKYMEHTA, paciu(poBKyY
noANucH (MHUIMAIBI, (DAMIIINIO) U JIATy TTOANKMCAHMS, HATIPUMED:

COT'JTACOBAHO

IIpencenarens nepBUYHON

po(hCOr03HOM OpraHu3aIuu

noanuce D.M1.O.

05.02.2018

6.4. Ilocne cormacoBaHus MPOEKT MEPEAAETCS HA YTBEPKICHHE 3aBeayromeMy. Ecim
JUISL TIPUHATHS JIOKAJIBHOTO aKTa HEOOXOJMMO YYMTHIBATH MHEHHE MPEACTABUTEIHLHOTO
oprana paboTHUKOB (MPpoQCcor03a), TO 70 YTBEPKASCHU paboToMaTeNIeM MTPOSKT TOKyMEHTa
U 00OCHOBaHME MO HEMY JOJDKHBI OBITh HAINpaBieHbl B A3TOT opraH. Takoil MOpsaoK
npeaycMotpen cT. 372 TK PO.

6.5. IIpoeKT JIOKaJbHOrO aKTa MOXET ObITh MPEACTABICH Ha o0cyxaeHue. @opmbl
MPENICTAaBIICHUs JUIsI OOCY)XIEHHUSI MOTYT OBITh pPa3IMYHBIMHU, HalpUMEp, pa3MelieHue
MPOEKTa JIOKAILHOIO akTa Ha WH(OPMAIIMOHHOM CTEHJIE BMECTE, JOCTYITHOM JIJIst
BceoOmero o0o3penus, Ha o¢uuuansHoMm caiite JIOY, HampaBieHue mnpoekTa
3aWHTEPECOBAHHBIM JIMIIAM, TIPOBEJCHUE COOTBETCTBYIOIIETO COOpPAHUS C KOJUIEKTUBHBIM
OOCYXXJIEHUEM MPOEKTAa JIOKAJTLHOI O aKTa U T. .




7. IlpuHATHE JIOKAJIBbHBIX AKTOB

7.1. JlokanbHbIE aKThl MPUHUMAIOTCS B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM U
YcraBom JIOV:

7.1.1. O61mmm coOpanreM paOOTHUKOB - JIOKAJIbHBIE aKThI COTJIACHO Y CTaBy.

7.1.2. CoBer memaroroB — YydJacTByeT B pPa3pabOTKe JIOKAIbHBIX AaKTOB,
perIaMeHTUPYIOIINX OPTaHU3AIMI0 U OCYIIECTBICHUE 00pa30BaTEIbHON JACATEIBHOCTH B
JOY, conepxkaliix HOPMBI peryiaupyroliie odpa3oBareiibHble OTHolIeHUs (ctathsi 30
denepanbHOro 3akona «O06 oopazoBanun B Poccuiickoit deaepanun).

7.1.3. 1lpu npUHSATUU JOKAIbHBIX aKTOB, 3aTParvBalOIIMX MpaBa BOCIHUTAHHUKOB,
yuntbiBaeTcsi MHeHHe CoBeTa pojuTesiel (3aKOHHBIX MPECTaBUTENCH) BOCIIUTAHHUKOB
Yupexnaenus.

7.2. B mpenycMOTpPEHHBIX 3aKOHOAATENbCTBOM ciydasx 3aBenyrommii JIOY no
YTBEPKACHUSL JIOKAJbHOIO aKTa HANpaBisieT €ro MPOEKT B COOTBETCTBYIOLIMI Opras
CaMOyTIpaBJ€HHs, KOTOPbI B CPOK HE MO3/AHEE 3 pabo4yuX JHEW C MOMEHTa IMOJIy4YeHUs
JIOKYMEHTOB HampaBJjsieT 3aBEAYIOIIEMY CBOE€ MOTHUBHPOBAHHOE€ MHEHHE B MHCHMEHHOMU
dhopme.

Ecnu cooTBeTCTBYIOHIMII OpraH CaMOYIPAaBJIEHUS HE COIJIaCeH C IPOEKTOM
JIOKaJIBHOTO aKTa WJIM XOYET BHECTU NPEMIOKEHHUS IO €ro YIY4YIICHHIO, 3aBEYIOIINM
o0si3aH B TeueHHWE 3 JHEW TOocie TMOJy4yeHUs MOTUBHUPOBAHHOTO MHEHUS IPOBECTHU
JOTIOJTHUTENIbHBIE KOHCYJIbTAllMM C MPEACeAaTeNIIMU  COOTBETCTBYIOIIMX OpPraHOB
camoymnpasieHus. Bce pasHoriacus opopMISIIOTCS MPOTOKOJIOM. TONbKO mMOCHE 3TOro
3aBEAYIOLIUI BIIPABe MPUHSATH JIOKAJIbHBIN aKT.

7.3. 3aBenyromuit [JOY npuHUMaeET JOKaIbHbIE aKThl CIACAYIOIIUMH CIIOCOOaAMU:

- YTBEPKIAET;

- U3/1a€T MpHUKa3 00 YTBEP>KIECHUHU JIOKAIIBHOTO aKTa.

7.4. JIoKaJIbHBIM aKT BCTYIAET B CUJIY C MOMEHTA, YKa3aHHOTO B HEM, JIU0O, B CIy4dae
OTCYTCTBHS TAKOTO yKa3aHUs, C MOMEHTA UX YTBEPKICHUS.

7.5. JlaToit mpUHATHUS JTOKAJILHOTO aKTa, TPEOYIOLIEro YTBEPKACHUS 3aBEYIOLINM,
ABJISIETCS ]aTa TAKOT'O YTBEPKICHMUS.

7.6. IIpu yTBEpKI€HUH JIOKAJIbHBIX aKTOB 3aBENYIOIIUN PYKOBOJICTBYETCS HOpMaMuU
['OCT P 7.097-2016 «Cucrema cranaaptoB 1o wuH(opmaiuu, OUOIMOTEYHOMY H
U3J1aTenbCcKoMy Aeny. OpraHu3alliOHHO-PaCOPSANTENbHAS JOKyMEeHTaus. TpeOoBaHus K
oopmieruto qokymeHTOBY. (ipuka3 ot 08 gexadpst 2016 1. Ne 2004- cT.).

VY TBepxkIas JJOKaIbHbBIN aKT, 3aBEAYIOIIUN JOJKEH MOCTaBUTh MOANUCH B PEKBU3UTE
«['pud yrBepkneHust nokyMmeHTay. ['pud yTBepKAeHUS TPOCTABIISETCS B IPAaBOM BEPXHEM
yriy nokyMmeHTa. [Ipu yTBepK/IeHuH TOKYMEHTA JIOJKHOCTHBIM JTUIIOM TpU( yTBEpKICHUS
noikeH coctosaTh u3 cinoBa Y TBEPXJIAKO (6e3 xaBbluek), HAMMEHOBaHUS JOKHOCTH
JUIA, YTBEPXKIAIOIIETO JIOKYMEHT, €ro MOAMUCH, WHUIUAIOB, (pamMuIuud | JaThbl
YTBEPKICHUS, HAIPUMED:

YTBEPX/IAIO

3apeayronuiit MKJIOV: n/c Ne 5
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IIpu yrBEpKACHUU TOKYMEHTA HECKOJIIBKUMU JOJDKHOCTHBIMHU JIMIIAMU UX IOAIUCH
pacrioararoT Ha OJJHOM yYpOBHE.

7.7. 1lpu NpPUHATAM JIOKAJBHOTO aKTa IyTEM HW3JaHHsS IpUKa3a, HEOOXOIUMO
OTpa3UTh:

- 1aTy BBEJACHUS JIOKAJILHOTO aKTa B JICHCTBUE;

- YKa3aHue 00 03HaKOMJIEHUU PA0OTHUKOB C JIOKAJIIbHBIM aKTOM U CPOKH JIJIsl 3TOTO;

- (haMUIMK U JOJDKHOCTH JIUL[. OTBETCTBEHHBIX 3a COOJIIOICHUE JIOKAIBHOI'O aKTa;

- IpyTU€ YCIOBUS.

[Ipn yTBepKIEHHHM JIOKAJIBHOIO aKTa IMPUKA30M, 3aBEAYIOLIEMY HEOOXOAUMO
3aMOMHUTH PeKBU3HUT «['pud yTBEp)KIeHUS JOKYMEHTa». DTOT PEKBU3HUT PacCHoiaraioT B
MpaBOM BEpXHEM YTy JokaidbHOro akta. ['pud cocroutr u3z cimoa YTBEPXJIEH
(YTBEPXXJIEHA, YTBEPX/IEHBI WIN YTBEPX/IEHO), HauM E€HOBaHUS
YTBEPKAAOLIET0 TOKYMEHTA B TBOPUTEIILHOM I1AJIEKE, €0 1aThl, HOMEpa, HalIpUMeEp:

YTBEPXJIEHO
npukazom MKJIOV: a/c Ne 5
o1 01.09.2018 Ne 51

8. BBox B aeiicTBHE JTOKAJIBHBIX AKTOB
8.1. ITpuHsATHIC JTOKATBHBIC aKThl BBOJSITCS B ICMCTBUE MPUKA30M 3aBeayroiiero J10Y
C MOMEHTA UX YTBEPXKJICHMUS, €CIIM MHOE HE MPEYCMOTPEHO MPUKA3OM.

9. O3HaKOMJICHHE YYACTHUKOB 00pa30BaTeJIbHbIX OTHOLICHHUI € JTOKAJIbHBIMHU
aKTaMu

9.1. Pa6otnuku JIOVY (uacts 2 ctatbu 22 TK PD) B 00s13aTEIbHOM MOPSJIKE TOHKHBI
OBITH O3HAKOMJICHBI TOJT JIMYHYIO MOAUCH CO BCEMHU JIOKAJTLHBIMU aKTaMU, TPUHUMAEMbIMU
B /IOY u HEMOCPEACTBEHHO CBA3aHHBIMU C UX TPYAOBOM JEATEIbHOCTBIO.

Ecnu 5okanbHBIM aKT KacaeTcs BOCIUTAHHMKOB, WX pPOJUTENEH (3aKOHHBIX
NPEICTaBUTENIEH ), OH TOJKEH OBbITh TOBEJIEH J0 UX CBEICHHUS.

9.2. Ponutenu (3aKOHHBIE TMPEACTABUTENIM) BOCHUTAHHUKOB 3HAKOMSITCS C
JIOKaJbHBIMU aKTaMU Ipu noctyrieHuu B JJOY.

9.3. JlokanbHble axkThl pa3MelialTca Ha odunuansHoMm caiite JOY B cetn
«HHTEPHETY.

9.4. TlonTBepkneHne (Qakta O03HAKOMIICHUS PAOOTHUKOB C JIOKAJHHBIMU aKTaMH
OCYILIECTBIIAETCS CIEAYIOIUM 00pazoMm:

- IOAMKCHIO JIMI[A Ha JINCTE O3HAKOMJICHHS C YKa3aHueM (paMmiii, UMEHHU, OTYECTBA
Y JaThbl O3HAaKOMJIEHUS. JIMCT 03HAKOMJIEHUS TPUIIAraeTcsl K KaKI0MY JIOKaIbHOMY aKTYy;

- 1 (WJIK) TOAMKCHIO JIUIA B crieruanbHoM «OKypHase o3HaKOMJIEHUsI paOOTHUKOB C
JIOKaJbHBIMU aKTaMu.

9.5. He o3HakomiieHHE PaO0OTHUKOB C JIOKAJIbHBIMU aKTaMH OPraHU3al[uy SBJSETCS
HapyllIeHUEM 3aKOHOJATENbCTBA O Tpyle U 00 OXpaHEe TpyAa M MOXKET IOBIICYb
aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTH ISl 3aBeAyromiero no cratee 5.27 KOAIT PO.

10. U3MeHeHune JJOKAJIBHBIX AKTOB



10.1. MKAOY: n/c Ne 5 B nuile 3aBenyrOIIEro BIpaBe BHOCUTh H3MCHEHUS B
JIOKaJIbHBIE aKTHI.

[Ipenyoxenre O BHECEHHMM WM3MEHEHUM MOXET HCXOAWTh OT JIKOOOro oprasa,
KOTOPBIN BIpaBe MOCTaBUTh BOMPOC O pa3pabOTKe U MPUHATUU JAHHOTO JIOKAJHLHOTO aKTa.

10.2. JlokanbHble aKThl MOTYT OBITh HW3MEHEHBbl IIyTEeM BHECEHUS B HUX
JOTIOJIHUTENILHBIX HOPM, TIPU3HAHUSI YTPATUBIIUMU CHITY OTJEIBbHBIX HOPM, YTBEPXKIACHUS
HOBOI pelaKIUH CYHIIECTBYIOIINX HOPM:

- B CBSI3U CO BCTYIUICHHEM B CHJIY MU3MEHEHMs 3aKOHA WJIHM JIPYroro HOpMaTUBHOTO
MPAaBOBOI0 aKTa, COJEPKAIIEr0o HOPMbI TPYAOBOTO IpaBa, KOJIEKTUBHOTO J0TrOBOpA,
COTJIallleHus;

- 10 COOCTBEHHOMY YCMOTPEHMI0. B 3TOM ciiydae mpuHUMaeMble JIOKAJIbHBIC aKThl HE
MOTYT YXYIIIaTh MOJOXEHUS PaOOTHUKOB, BOCIUTAHHUKOB, MX POIUTENEH (3aKOHHBIX
MIPEICTAaBUTEIIEH ) IO CPABHEHUIO C TPYAOBBIM 3aKOHOIaTEIHCTBOM, 3aKOHOIATEITLCTBOM 00
oOpa3oBaHuu, KoieKTUBHBIM 10I0BOpaM, COIJIAlEHUSIMU;

- U3MEHEHMS BHOCSATCA B TOM XK€ TOpAJIKE, B KOTOPOM JIOKAJbHBIA aKT
pa3pabaThIBAETCS U YTBEPKIACTCS IEPBOHAYAIBHO.

3aBeqyIOlIMi BIpPaBEe B OJHOCTOPOHHEM MOPSAJNKE W3MEHUTh YCIIOBUS JOrOBOpa C
pabOTHUKOM B CIlyda€ OpPraHU3alMOHHBIX WM TEXHOJOTMYECKUX H3MEHEHUM YCIIOBUM
Tpyna. [Ipu 3ToM HE0OX0IMMO COOTIOAATH MPOLIEYPY, onpeaeneHHyo B cratbe 74 TK PO.

Ecnmn nokanbHbl€ akThl IPUHUMATh C YYETOM MHEHUS MPEICTAaBUTEIBHOIO OpraHa
pabOTHUKOB, U3MEHEHHUSI MOTYT OBITh BHECEHBI TOJILKO MPHU COOJIIOJICHUU TOPSIAKA ydeTa
MHeHus 3Toro oprasa (ct. 372 TK PO).

11. OT™MeHa JOKAJILHBIX AKTOB

11.1. OcHoBaHUSIMH JJIS OTMEHBI JIOKAJbHBIX aKTOB SBJISIOTCS:

- UCTEUYCHHUE CpPOKa JEHUCTBUS JIOKAJIBHOTO aKTa (€Ciau MpHU pa3pabOTKe JIOKATLHOIO
aKTa ObLIT OIpeesIeH EePHOJT €ro NCUCTBUSA);

- BCTYIJIEHUE B CHJIY 3aKOHA WJIM APYroro MpaBOBOrO aKTa, COAEPIKAIIETO HOPMBI
TPyJlIOBOrO TMpaBa, KOJIEKTUBHOrO JOTOBOpPA, COIVIAIICHHS, KOT/a YKAa3aHHBIC aKThI
yCTaHABJIUBAIOT Oo0Jiee€ BBICOKMM YypOBEHb TapaHTHl pPAOOTHMKAM IO CPAaBHEHHUIO C
JNENUCTBYIOIIUM JIOKATbHBIM aKTOM.

11.2. OT™MeHa JOKaJIbHOTO aKTa B CBSI3U C yTPATON CHJIbI TPOU3BOIAUTCS MPUKA30M
3aBEAYIOIIErO M0 OCHOBHOM AEATEILHOCTH ¢ 03HAKOMJICHUEM PA0OTHUKOB C COJEPKAaHUEM
MpUKa3a Mo/ HOJIKCH.

12. 3ak/04uTeIbHBIE MOJI0KEHUS
12.1. TlonoxeHue BCTYMAET B CUITy C MOMEHTA €r0 YTBEP)KJICHUSI B YCTAHOBICHHOM
MOPSIIIKE.
12.2. Cpok nerictBus nanHoro llonoxxenus He orpannyeH. [lonoxenue nencTryer 10
IIPUHSITUS HOBOTO.
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